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STATEMENT OF POLICY AND PROCEDURE

DESK AND DERRICK CLUB OF AMARILLOPRIVATE 

BYLAWS
ARTICLE I ‑ NAME AND ADDRESS
The name of this Club shall be DESK AND DERRICK CLUB OF AMARILLO located in Amarillo, Texas.  The Club shall be a member of the Association of Desk and Derrick Clubs and shall be subject to its Bylaws and Standing Rules.  The business address of  the  Club  shall   be P.O. Box 2502, Amarillo, TX  79105.

ARTICLE II ‑ PURPOSE
Section 1.
The purpose of this Club shall be to promote the education and professional development of individuals employed in the petroleum, energy, and allied industries.

Section 2.
The purpose of the Club shall be accomplished by program meetings devoted to subjects definitely related to or concerned with the petroleum, energy,  and   allied  industries. The Club shall schedule a minimum of nine (9) educational program meetings a year, six of which must be directly related to these industries.  The remaining program meetings may be on Desk and Derrick orientation, socioeconomic responsibilities or professional self-development.

ARTICLE  III ‑ STRUCTURE
Section 1.
The Club shall be nonshareholding, noncommercial, nonprofit, nonpartisan and nonbargaining. 

Section 2.
The Club is not formed for pecuniary gain or profit and does not contemplate pecuniary gain or profit to members or officers thereof; and no part of the net earnings of the Club shall inure to the benefit of any member or officer thereof, or any private individual.

ARTICLE  IV  ‑  MEMBERSHIP
Section 1.
Membership:
Membership shall be granted to individuals actively employed in, affiliated with, or retired from the petroleum, energy and allied industries; to former Desk and Derrick members; and to individuals who are enrolled in an accredited course of study with a declared major in the petroleum, energy or allied industries.  Based upon the findings of the Membership Committee, the Board of Directors will consider local circumstances of the job and the company in determining new membership eligibility, working within the Association guidelines.

Section 2.
Honorary Membership:
(a)
Club may grant Honorary Membership in that Club upon whom the Club may wish to confer special distinction in recognition of outstanding service to the Club.  Honorary members cannot vote or hold office; however, if an Honorary member is also an active member, privileges of the membership shall be retained.  Association dues for Honorary Membership shall be paid by the Club.

(b)
Nominations for Honorary Membership shall be submitted to the Board of Directors for consideration and recommendation to the Club and such Honorary Membership shall be conferred at the Annual Meeting of the Club by a three‑fourths (3/4) ballot vote (a quorum being present); provided at least thirty (30) days written notice of such nomination shall have been given to the members.

Section 3.
Transfer of Membership:
Members in good standing may transfer membership to another Club during the year by letter of transfer between Club Presidents with no exchange of dues.

(a)
Upon receipt of transfer letter from another Club, a transfer member shall be considered a member in good standing of this Club until the end of the Club year.

(b)
At the end of the Club year, transfer members shall qualify in accordance with the membership requirements of this Club, except that Charter Members, Past Club Presidents, and Retirees shall be eligible for membership in the Club regardless of employment status.

Section 4.
Membership shall be terminated when any member becomes delinquent in financial obligations. Membership of a member whose conduct may be considered detrimental to the reputation of the Club may be terminated by two‑thirds (2/3) vote of the Board of Directors after thorough investigation and provided the member shall have been afforded an opportunity to be heard.

Section 5.
The Association may present a Distinguished Service Award in recognition of outstanding service to the petroleum, energy and allied industries and/or to the Association.  Nominations for a Distinguished Service Award shall be made by a Club through the Association Board of Directors and shall be conferred by two‑thirds (2/3) affirmative vote of the Club.


ARTICLE  V ‑  OFFICERS AND DIRECTORS
Section 1.
The officers of the Club shall be President, Vice‑President, Secretary, Treasurer, Immediate Past President, and one (1) Director.
Section 2.
These officers shall constitute the Board of Directors.

Section 3.
There shall be such appointive officers as the Board of Directors may deem necessary.

Section 4.
The Board of Directors, who shall be the administrative and governing body of the Club, shall formulate its policies subject to the Bylaws and Standing Rules of the Association of Desk and Derrick Clubs, shall have the authority to act in any and all matters pertaining to the affairs of the Club, and shall exercise general control and supervision over all Club officers and committees.

ARTICLE VI ‑ DUTIES OF BOARD MEMBERS
Section 1.
The President shall be Chairman of the Board of Directors, shall preside at all meetings of the Board of Directors and of the Club, shall appoint all committee chairmen and a parliamentarian subject to a ratification by a majority of the Board of Directors, and shall be ex‑officio member of all committees except the Nominating & Election Committees. The President shall sign all checks jointly with the Treasurer and/or Vice‑President and shall perform such additional duties as may be required of the office.

Section 2.
The Vice‑President shall assume the duties of the President in the President's absence, shall chair the Program and Publicity Committee, shall act as a Board Contact member, shall perform such duties as the President may designate and shall sign checks jointly with the President and/or Treasurer.

Section 3.
The Secretary shall keep a factual and unbiased record of the proceedings of all business meetings of the Club and the Board of Directors, shall carry on the correspondence of the Club, and shall act as a Board Contact member.  The Secretary shall perform such other duties as may be required of the office and shall have custody of Bylaws and all Club records not specifically assigned to another officer.

Section 4.
The Treasurer shall collect and disburse all funds of the Club as directed by the Board, shall sign checks jointly with the President and/or Vice‑President, shall furnish the Board with statements of income and expenditures at each regular Board Meeting, shall submit the books for audit by the Audit Committee prior to the Annual Meeting or as directed by the Board of Directors.  Said Treasurer shall prepare a budget at the beginning of the year to be submitted to the Board for their consideration, shall act as a Board Contact member, and shall perform other duties as may be required of the office.

Section 5.
The Immediate Past President shall serve in a special advisory capacity to the President, shall serve as Parliamentarian and be the commentator on parliamentary law and procedure, shall act as a Board Contact member, and shall perform such additional duties as may be required of the office.

Section 6.
The Director shall assist the other members of the Board, shall act as a Board Contact member, and shall perform such additional duties as may be required.

ARTICLE VII ‑ TERM OF OFFICE AND VACANCIES
Section 1.
The term of office for each officer and director shall be for a period of one (1) year beginning January 1.  No officer shall serve in more than one (1) elective office concurrently, nor hold the same office for more than 2 years.

Section 2.
In the event of a vacancy in any office except in the case of a vacancy in the office of President when the Vice‑President shall succeed to the Presidency, such vacancy shall be filled for the remainder of the unexpired term by a majority vote of the Board of Directors.

ARTICLE VIII ‑ MEETINGS
Section 1.
Regular meetings shall be held monthly, the time and place to be given through written notice.  The time and date of the meetings may be changed by a two‑third (2/3) vote of members present at the previous meeting.

Section 2.
Special meetings may be called by the President, by a majority of the Board of Directors, or by written request of twenty‑five percent (25%) of the voting members, provided all members are notified in writing of the time, place and purpose of such meeting.  No matter shall be considered at a special meeting except that stated in the call to the meeting. Except in cases of emergency, at least seven (7) days notice shall be given.

Section 3.
The regular meeting in October each year shall be designated the "Annual Meeting" at which time reports summarizing the year's activities shall be given and elections shall be held for officers and directors for the succeeding year.

Section 4.
Meetings of the Board of Directors shall be held monthly at a time and place agreeable to the members of the Board, provided such meeting is held at least one (1) week prior to the regular meeting.  Special Board meetings may be held on call of a majority of the members of the Board or by the President.  No matter shall be considered at a special meeting except that stated in the call to the meeting.

Section 5.
All members shall have a standing reservation for the regular monthly meeting and shall be responsible to the Club for the full cost of the reservation, unless such reservation is cancelled by 4 o'clock p.m. on Friday before the regular monthly meeting.  Any special function requires advance reservation and any reservation not cancelled by 4 o'clock p.m. on the Friday before the special function will be considered a confirmed reservation and will be invoiced for the full cost.


Section 6.
Members of the Club may invite guests who are eligible for membership to regularly scheduled meetings of the Club.  Such guests shall have the privilege of attending three (3) such meetings.  An individual who is not eligible for membership, but whose attendance at a Club meeting may be considered beneficial to the Club, may attend as a guest.

Section 7.
The Annual Meeting shall be attended only by members of the Club.

ARTICLE  IX ‑ QUORUM
Section 1.
Thirty‑five percent (35%) of the voting members shall constitute a quorum at a meeting of the Club.

Section 2.
Five (5) members present shall constitute a quorum at a meeting of the Board of Directors.

ARTICLE X ‑ NOMINATIONS AND ELECTIONS
Section 1.
Officers and Directors shall be elected by preferential ballot at the Club's Annual Meeting in October.  A majority of all votes cast, a quorum being present, shall constitute an election.

Section 2.
A Nominating & Election Committee consisting of a chairman and at least two (2) other members, not all of whom shall represent the same company, shall be appointed at least two months prior to the Annual Meeting.  It is suggested that a Past President be included in this Committee.  No elective officer or member of the Board of Directors shall be eligible to serve on this committee.

(a)
The Nominating & Election Committee shall prepare a slate of not more than two nominees for each office, securing the acceptance of each nominee, and present such slate to the Club at the regular meeting in September.

(b)
After the Nominating & Election Committee has presented its report, the Chair shall call for nominations from the floor, after which all nominations shall be closed.  Nominations from the floor shall be limited to the meeting in September.

(c)
The Nominating & Election Committee shall submit a written report of the ballot with the qualifications of candidates to the President, and a copy to the chairman of the Bulletin Committee for publication prior to election.

(d)
The Nominating & Election Committee shall be in charge of arrangements for and supervision of the election.  The tellers shall distribute, collect and count the ballots.  The ballots and the tally of votes cast shall then be turned over to the Chairman who shall report the results of the election.  The number of votes cast for each candidate shall be announced if requested, or the tally of votes may be examined at the close of the business session.

Section 3.
Any officer nominee must have served or be currently serving on the Board of Directors.

Section 4.
Officers and Directors elected at the Annual Meeting shall assume their duties on the first day of January following their election.

ARTICLE XI ‑ DUES
Section 1.
Dues for each member shall be $45.00 per year, which shall include local, regional and association dues, and shall be payable in full on or before January 31.  Dues for new members accepted July 1 or later in the year shall be $39.00, which shall include full association dues.

Section 2.
Annual Association dues in the amount specified by the Association Bylaws shall be remitted by the  Club to the Association Treasurer as follows:  For each member shown on the membership roll on February 1 each year, dues shall be paid within thirty (30) days from said date.  For members added after February 1, dues shall be remitted to the Association Distribution Office monthly, with no dues to be submitted after November 30 each year.   Association dues are not refundable.

Section 3.
No initiation fees shall be assessed.

ARTICLE XII ‑ CLUB YEAR
The Club year shall be from January 1 through December 31.

ARTICLE XIII ‑ COMMITTEES
Section 1.
The Standing Committees of the Club shall be:


Bulletin
Membership


Business & Rules
Program & Publicity


Field Trip
Scrapbook


Hostess
Yearbook


Meeting Arrangements


Section 2.
Committee Chairmen shall be appointed by the President, subject to approval by the Board of Directors.

Section 3.
Members of each committee shall be appointed by the Committee Chairman and approved by the Board of Directors.

Section 4.
All Committees shall serve until their successors are appointed or for such specific term as may be designated.

Section 5.
There shall be a Board Contact member on each Standing Committee.

Section 6.
There may be such other Committees as may be designated by the President and the Board of Directors.

ARTICLE XIV ‑ INSIGNIA
The official insignia of the Club shall be a derrick with a stylized desk at the lower right, as registered in the United States and Canada.

ARTICLE XV ‑   OFFICIAL COLORS
The official colors of the Club shall be Black and Gold.

ARTICLE XVI ‑ MOTTO
The motto of the Club shall be 'GREATER KNOWLEDGE 

‑ GREATER SERVICE.'

ARTICLE XVII ‑ REPRESENTATION
Section 1.
The President shall be the Club's representative at all Regional Meetings.

Section 2.
The President shall be the Delegate and the Vice President shall be the Alternate to represent the Club at all business sessions at the ADDC Convention.   In the event the President is unable to attend Convention and the Vice President shall become the Delegate, the Alternate shall be, in order, the Recording Secretary, Corresponding Secretary or Treasurer. In the event that none of the officers may attend, the Board of Directors shall elect the Alternate from their number.

Section 3.
At the Board Meeting one month prior to Region V Meeting and ADDC Convention, either the Delegate and Alternate shall submit to the Board of Directors a list of expenses, based on the registration fee (excluding field trips and seminars) and their share of transportation and room expense.

Section 4.
No portion of the Delegate's or Alternate's expenses shall be paid when such expenses will be paid by their company.

ARTICLE XVIII ‑ POLICY
Section 1.
Any project affecting the other member clubs, other than seminars, meetings and field trips devoted to the purpose as outlined in Article III, shall first receive the approval of the Association Board of Directors.

Section 2.
Political advertisements in Club publications are not permitted.

Section 3.
The Club shall not affiliate itself with, or become a member of any local, regional, national and international Club or organization, or any group of such clubs or organizations, or any group of such clubs or organizations. Further, the Club shall not accept for membership any person who maintains membership in any other Desk and Derrick Club.  This shall not be construed to prohibit any individual member from joining any other club or organization or association, or from transferring membership to another Desk and Derrick Club.

Section 4.
No member shall use or cause to be used the name of the Club for personal profit.

Section 5.
The Club Roster shall not be released to anyone other than members and shall only be used for official Club purpose.

Section 6.
The Club shall exercise discretion in seeking and accepting assistance from industry for any activities.

Section 7.
To assure the nonshareholding, noncommercial, nonprofit, nonpartisan and nonbargaining provisions of Article III of the Bylaws, the Club may not participate in any activity which may be interpreted as a violation of these principles, nor shall its publication reflect views contrary thereto.

ARTICLE XIX ‑ RULES OF ORDER
The latest edition of Robert's Rules of Order, Newly Revised shall be the parliamentary authority in all matters of procedure not specifically covered by the Bylaws of the Club.

ARTICLE XX ‑ AMENDMENTS
These Bylaws may be amended at any regular or called meeting by a two‑thirds (2/3) vote of the membership present and voting, provided a quorum its present and provided ten (10) days written notice shall have been given to each member of such proposed Amendments, and provided further that such Amendments are not inconsistent with the Bylaws and Standing Rules of the Association of Desk and Derrick Clubs.

ARTICLE XXI ‑ LEGAL RESPONSIBILITY
No members of the Club shall ever be held liable for contract, fault, neglect or debts of the Club in any further sum than the unpaid balance, if any, due by them on their annual dues or due by them for such dinner fees or other fees for which they may have obligated themselves, nor shall any mere informality in organization have the effect of rendering these Bylaws null, or rendering any member liable beyond the unpaid amount referred to above.

             Revised effective January 2002.




STATEMENT OF POLICY AND PROCEDURE
1.
Date of Regular Meetings:  Regular Meetings shall be on the first Tuesday of each month provided, however, that a change in Regular Meeting date may be made by two‑thirds (2/3) vote of members present at the previous meeting. Special Meetings may be called by the President, by a majority of the Board of Directors or by written request of twenty‑five percent (25%) of the members, provided all members are notified in writing as prescribed by the Bylaws.

2.
Attendance of Membership Applicant:  A prospective member who has attended one (1) Regular Meeting of the Club as a guest and who has submitted application and applicable dues to the Membership Committee for approval by the Board of Directors, may, in the interim, upon payment of Club activity reservation, attend three (3) Regular Meetings.

3.
Name Badges:    Name Badges shall be prepared, issued and maintained by the Hostess Committee.

4.
Guest Badges:  Guest Badges shall be prepared and issued by the Hostess Committee.

5.
President's Dinner Expense:  The Club shall be responsible for payment of the dinner expense of the President each month.

6.
Program Guests:  The Club shall be responsible for payment of the dinner fee of a speaker or other Program Guests.

7.
Field Trip Reservations:  At the time a member makes a reservation for a field trip that requires a bus or other means of transportation, individual shall pay the amount of the fare which shall be refunded if reservation is cancelled forty‑eight (48) hours prior to the date of the field trip.

8.
Board Meeting Attendance:  An Officer or Director who is absent without a valid reason from three (3) Regular Board Meetings during any Club Year may be relieved of office and/or directorate and dismissed from the Board of Directors by a majority vote of the Board of Directors.  A replacement shall immediately be elected as prescribed in the Bylaws.  Reason for excusable absence shall be reported to the President for clearance with the Board of Directors.

9.
Industry Goodwill Meetings:  Invitations to any meetings held with the purpose of building Club goodwill within the industry shall be sent out in the name of the Club. All arrangements shall be made in the best manner possible to maintain good public relations.

10.
Participation of Club in Other Industry Activities:  

The Club will participate in other industry organizations' activities only if such participation is mutually beneficial and in keeping with the purpose of Desk and Derrick.  The Club shall in no event commit itself to a yearly or year‑to‑year schedule of such activities.  Any company time devoted to such outside activities, including those of Desk and Derrick, shall be used only with company approval.

11.
Financial Statement:  A Financial Statement of the Club shall be presented to members every four months by attachment to the Bulletin as a separate sheet which shall be removed prior to a Bulletin being distributed to other than Amarillo members.

12.
Check Signature:   For a Club check to be  negotiable, it shall bear two (2) signatures, the authorized signatures being those of the President, Vice‑President and Treasurer.

13.
Audit:  The Club books shall be audited at the closing of each fiscal year, and at any other time when there is a resignation from or a termination of the Office of Treasurer.  It shall be the responsibility of the Board of Directors to select an Audit Committee with a Chairman and two members.

14.
Form for Willingness to Serve as Officer or Director:  In August of every year each member shall be provided a form on which to indicate willingness to serve, if nominated, as an Officer or Director for the following Club Year, with space provided to list a preference.  Completed forms shall be for the use and benefit of the Nominating & Election Committee only.

15.
Donations:  The Club will neither solicit nor pledge donations to charitable or other organizations.

16.
Payment of Dues:  Any member who shall fail to pay dues  within  thirty  (30)  days following  the  date  due  shall be considered delinquent and individual's membership shall terminate.  Such member may be reinstated upon payment of dues for the current period, plus a reinstatement fee of $1.00.
17.
Orientation:  Membership in the Club shall be considered upon acknowledgment by the applicant that individual is aware of the purpose of the Club and, therefore, understands that the Club is not a welfare, civic, or social organization and that individual will use the knowledge gained to increase interest in the industry and thus enlarge individual's scope of service.

Upon granting Membership, the Club shall acquaint the new member with the background of the Club and the Association, stressing Bylaws, policies, procedures, history, structure, progress and the spirit of Desk and Derrick as well as industry's cooperation and understanding.

The method of complying with orientation of applicant and new members as provided in the preceding paragraphs shall be at the discretion of the Board of Directors.
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